SAMPLE WORKPLACE HARASSMENT POLICY

It is the policy of this company to provide a work environment that is free from harassment. COMPANY
NAME will not tolerate harassment based on age, race, gender, color, religion, national origin, disability,
marital status, covered veteran status, sexual orientationl status with respect to public assistance, and
other characteristics protected under state, federal, or local law. Such conduct is prohibited in any form
at the workplace, at work-related functions, or outside of work if it affects the workplace. 1bis policy
applies to all company employees, clients, customers, guests, vendors, and persons doing business with
COMPANY NAME.

Sexual harassment one type of prohibited harassment warrants special mention. Sexual harassment has
been defined according to COMPANY NAME guidelines as:

Unwelcome sexual advances, requests for sexual. favors, and other verbal or physical conduct of a
sexual nature when:

e Submission to such conduct is made a term or condition, either explicitly or implicitly, of an.
individual's employment;

e Submission to or rejection of such conduct by an. individual. is used as a factor in decisions
affecting that individv.al 's employment; or

e Such conduct has the purpose or effect of interfering with an. individual's work performance or
creates an intimidating, hostile, or offensive working environment.

Examples of conduct prohibited. by this policy include, but are not limited to:

e Unwelcome sexual flirtations, advances, or propositions;

e Verbal comments related to an individual’s age, race, gender, color, religion, national origin,
disability, or sexual orientation;

e Explicit or degrading verbal comments about another individual or his/her appearance;

o The display of sexually suggestive pictures or objects in any workplace location including
transmission or display via computer;

e Any sexually offensive or abusive physical conduct;

e The taking of or the refusal to take any personnel action based on an employee’s submission to
or rejection of sexual overtures; and

e Displaying cartoons or telling jokes which relate to an individual’s age, race, gender, color,
religion, national origin, disability, or sexual orientation.



